Meadowedge Park

[image: image1.wmf]
Special Event Process

When this form is complete, please bring it to the Recreation Department 900 W. Bay Ave, Barnegat, NJ  08005   609-698-0080x122 for final approval. You will then be contacted concerning final approval.   Paperwork must be submitted at least 1 month before your event to insure all Departments are properly notified. 

General rules when using our facilities:

1. No alcohol is permitted on Township property.

2. All garbage must be picked up and placed in proper receptacle.

3. Injuries and damage conditions must be reported to the Recreation Dept ASAP
A copy of your insurance policy with Barnegat Township named as the certificate holder must accompany this application. 
The Township will bill the organization for full compensation

of damages to the grounds and/or equipment including labor cost.

Organization Name: _______________________________________________________

Insurance Company: ________________________#_____________________________

Contact name: ______________________________Day Phone: ____________________

 Cell:  _______________________________ E-Mail: ____________________________

Event Title: ______________________________________________________________ 

Proposed Event Date: ___________________ Rain Date/Plan: ____________________

Time of Event (including set-up & clean up):___________________________________

Attach a copy of all advertising: _____________________________________________

Activity Description: ______________________________________________________ 

 Location available:   Picnic Area      Dock      Tennis Courts     Event Field     Pond

 Parking: _________________________# of cars expected ________________________

# of staff/volunteers ________________ # of Participants ________________________ 

If you are launching a canoe or kayak from Meadowedge Park you must purchase a launch permit from the Dock Master located at the Municipal Dock and display the permit on the dash of your car.  A float plan must be filled out and place in the locked box near the launch site. 
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_____ Recreation: Insurance certificates, Facility Use applications and plan submitted
_____ DPW: Requests for extra trash cans, traffic cones, field preparation, etc.

 _____ Police Department: Traffic, parking & safety concerns  

_____ Zoning Department: Sign Permits 

_____ Clerk’s Office: Permits for raffles, food vendors

Event approved by Meadowedge Commission __________ Date: _____________









